Sometimes you need a helping hand.
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|EKU Home |President's welcome | & to Z Index |Calendars | Contact Us
E \ “ Eastern Kentucky Universit
E..__,__.'/H Y ¥ Where Students and Learning. Come First
I Future Students & Families EKU Students Faculty & Staff Alumni & Friends Campuses & Community

CREATE USER ACCOUNT User LOg in

Flease login to the system using your User Mame and Password. If you do not have a User Mame and
Password assigned, click Create User Account.

User Name:

Password:

‘You are about to log in to & secure system. When
you are finished, please click Logout to ensure
that others with access to your computer cannot
view the information in the system.

@ Done # Internet
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: File Edit Wew Favorites Tools Help !‘:’

|EKU Home |President's welcome [& to Z Index |Calendars |Contact Us

“ Eastern Kentucky University

il Where Students and L-aavning, Come First

Future Students & Families EKU Students Faculty & staff Alumni & Friends Campuses & Community

|

CREATE USER ACCOUNT Create User

Users can submit a user account to HR for approval and will be notified by HR if the account has been
approved. Please fill in the following information to create your account. Click the cancel button to return
o the login page.

*Fequired information is denoked with an asterisk,

+ Username
Must be between & and 20 characters

&+ Password
Must be between & and 20 characters

#

Confirm Password

#

First Mame

*

Last Mame

Employee 1D
Title

Location

%

Ernail

Not Sel .
100000-President |
110000-Board of Regents

&] Done & Internet

Selected
Mot Assigned

)
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Select “ Student” from
the dropdown box.

" IMPORTANT NOTES:
' A posting request must be submitted for all position openings for student and graduate assistant positions.
I Certain employment processes are not incorporated into the OES and require paperwork for completion:

|
|
|
| - GA: Nomination form to Graduate School
|
|

Student: Student Employment Office to complete student employment paperwork
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Click “Add aQuestion” to
Set up screening question.

If you do not wish
to set up any posting
specific questions,
click on “Continue

/ to Next Page.”
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Click “edit” to
make a change
before submitting.

!

Click “Web
Posting Preview”
to see how the
requisition will
appear online.
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Click box next to
application you wish
to print or All/Noneto
highlight the entire
applicant pool
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and/or print multiple |~~~

documents
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Click hereto
change the status
of one applicant
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Click hereto

change the status of
multiple applicants
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