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Sometimes you need a helping hand. 
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9� � �� " #�  � � � � � ��9�� �� � � � �  ��� �� � � � � �� � �� � � �  � � � � � � � �� ���9� �" � " � � 2� � �� � � �� � " � � � � �� ���9� ��  " #� �  � � � �
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·  � " 2� � 2� � � � �� � � � � � �� � ��� �� �  � � �� � �� � � � � � �� � �� ##�� ��� � � � �! � � � �� � � �
·  @� � � �� � � � �#� � �� � � � � � �� � �� ��� " " #�� � � � � 
�4� � #���� � � �� � � �A�/ � �� � � ��9� � �� � � � 9��9� ��� � � � � �� ; �
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* 9� �� - �� � " � � �  � � � �9� � �" � � � �� � � ��9� � � �� � � �� �� � � � � � � �� #� �� � �� � � �� � �; ��9�� � � � �� � � � � � � � � � �� � �
� � � �� � � �� ���9�� �� � � � �  %���
�
� � �  �� ! " ��  � # $!  �
* 9� ��  " #� �  � � � �� " " #�� � � �� � �� � � � �  ��� �� � � �� � � � �� � �� � � ��� �� �; � / �/ � � ; � � � �� � � � ��9� �	� � � � � � �%��
* 9� �� � � � �  �� � " " � � � � �/ � � ; � � � �� � � � �� � � �� ��. � � � � � " � �8%, �� � � �� / � � � �� � � �	� � � � � � � �� B" #� � � � �8%) �
� � � �� / � � � %��� � ; � � � � �� �  � �� ���9� �� #� � � �/ � � ; � � � �� � � � �� � � �� � � �#� � � �" � ; � � �� #��9� � �� � ; � � �
� � � � �� � � $�� � ��9� �� " " � � � � � � � �� ��� � � � � �� �� � � � � � � �� � � �" � �� � � � �� � � �  � � � � � � � �/ � �� #�� 9�#� �� � � � ; %�
! #� � � � �� � � ��� ��9� �� � � � �  �� �  �� �� � � � � � � �� ��� � � �� �� � ���� � � � ��� � � � � ��9� � �� � �� � %�
�
* 9� �� �� � �� #� � �� � 4� �� � � �� � � �� � �9� � � �� � � / � �� � � � / � � �- � � � � � ��� � � � ##� � %��* 9�� ��� �� ��� � � �� � ; � #� � � �
� � � �#� / #� �� � �; ; ; %� � � / � %� �  %�
�
	� ��� �� � � �   � � � � � ��9� � �� � � �� � �� � � �� � � �� � � � �/ � � ; � � � C� �DE� � � $D�D� � � ; � � � $D�� � �D- � �� � � 9D�
/ � � � � � � �� � �� � � �� � � � ��9� �� �� � $�� � �� " � � �� �� � ; �/ � � ; � � � �; �� � � ; ��� �  �� � � � �� B�� � �� � �; �� � � ; %�* 9�� �
 � � �� � � � � �� � � B" � � � � � �� � � � #� � $��� � #� � �� � �#� � � �� ��� � � � �� � �/ � �� � �#� � � � � �� � � �� ���9� �� � � � �  %�! #� � � � �
� � � ��9� �� � � �� � � �� � � #�/ � � � � � � �; ��9�� ��9� �� �� � %�
�
* 9� �� �� � ��� �/ � � � �� �� ; � � ��� �	� � � � � � � �� B" #� � � � �1%1�� � � �� / � � � %��
�
� ! %�  &' ( �� )�� * * +&%, - ' �� , ' , �
* � �� � � � � � ��9� �� � � � � �� � �� ���9� �� � � � �" � � � �� � � �/ � �� " " #�� � � � � $�' . ! �$( $' ! / �# &++�, � ' � / , ' &%, ++( �
+� 0�( � � �� � ' �, )' !  �� 1�/ &- � ' ! $�&)�&' �2! ' ! %' $�- � �, %' &3&' ( 
��� � ; � � � � $�� � � � � � �� � � �#� � � � �� � � � �
� �  " � � � � �; � �� � � � � � #� �� � � �   � � � ��9� � �� � � �� � � � �� � � �; � � � ��� �" � � � � � � � �� � � �� � � � � � �� ���9� �
� � � � �  �/ � �� #�� � �� � �� � ��9� �#� � � � � �#�� � �#� � � � � � �� � ��9� �/ � � � �  �#� �� �� �� � �� ��� � � � �� � � � � � %�
�
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E� �� � � �� � � � � � �� � � � � ��9� �� �� � $�� � � � � � � �� � � � � � �� � � � �� ; � �� � � � � � � �/ � �� #�� � �� � �� � ��9� �5	  ! , ' ! �
� $!  �� %%� � - ' 6�#�� � �� � ��9� �#� �� �� �� � �� ���9� �� � � � � � %��� �� � � �� � � �� #�� � ��9�� �#�� � $��9� ��� ##� ; �� � �
� � � � � � �; �##�� " " � � � ?�
�
�

�
�
�
� � � � � �� �� � � ��� � � � �� #�� � � � �� �  � �� � � �" � � � ; � � � $�� #� � � �; ��9��9� �� � � � �� ���9� �� � 4� � � � � � �
�� �� �  � � �� � %���
�
! #� � � � �; � �� � �� � ; � �� � � � �� � � � �� �  � �� � � �" � � � ; � � � �� � � �� � � " ��� �� �� � � � � � �" #� � � %��=� � �; �##�� � � � �
�9�� ��� �� �  � � �� � �� � � 9�� � � �� � � �#� � �� � � � ��9� �� � � � �  %��
�
- � * � - . 	. � �� � � - � ?�
� )�( � � �)�  0! ' �( � �  �* , $$# �  27�%� - ' , %' �' . ! �8 � / , - �� ! $� �  %! $�� ))&%! �, ' �9� � :� � � :� 9� � 
�
�
� �� � � �� �  " #� � �� � ��9�� ��� �  $�� #�� � �H	 � - ' &- � ! $I �� � � �� � � �; �##�/ � �� � � � � �� � �� � � �� ; �� � � � �
�� �� �  � � �� � %��� �� � � �� � � �9� � � �� � � �� ; � � ���$�� #�� � �H� � " / &' %I��=� � � �� � 4� � � � �; �##��9� � �/ � �� � � � �� � �
�9� �� �  � � �- � � � � � � � � �5 � " � � �  � � �$�; 9� �; �##�� " " � � � � �� � �� � � � �� � � � �� � � � � � �%���
� � � � �� - �� � � ���� � �� � � ��9� � �� � � � �� � 4� � � � �9� � �/ � � � �� � � � " � � � $�� � � �; �##��9� � �/ � �� / #� �� � �#� � ��� �� � �
�9� �� � � � �  �; ��9�� � � � �� � � � �� �  � �� � � �" � � � ; � � � %���
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 � �� �� � � � � 
 � �

�
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 � � � � � �! � � � �� � �H�  � / �� ! / * +, ' ! I �� � ��9� �
#� �� �9� � � �� � � �� � � �� � �/ � � %��
�
	��� � � �� � � �" � � � �� � �� �" � � �� �� � ��9� � �9� � �/ � � � ���##� � �" � � � �� � � #� $�� #�� � �
 � � � � � �! � � � �� � �H�  � / �
�  ! 3&� � $I%���* 9�� ��� � � � 9�#�� � �� � " � �� � �� �" � � � �� � � �" � � � �� � $�� � � �� � � � �� � ��9� �" � � � �� � �� � � � �#� �
�� �  ��9� �� � �� �� � #%�	� 
� �� �� � � � � �; � � �� � �� � � � �� � � ����� � � �9�� � ��� � ��9� �� �  � �" � � �� �� � J� K��� � 4� � � �#� %�
�
�

�
�

�

Select “Student”  from 
the dropdown box. 

IMPORTANT NOTES: 
A posting request must be submitted for all position openings for student and graduate assistant positions. 
Certain employment processes are not incorporated into the OES and require paperwork for completion: 
 

·  GA: Nomination form to Graduate School 
·  Student: Student Employment Office to complete student employment paperwork 
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 � � � � � �! � � � �� � D�� � � � � � %�> 9� � �� � � ���� � � �� � � � � ��9�� �
� � � � � � $�� � � �; �##�/ � ��� ��9� �5� � $' &- 0�� ! ' , &+$; �� � / %�* 9� �� �9� � �� � / � �� � � �; �##�� � � �� � � �/ � �� � �� � �� � � �
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NOTE: 
You can hire more than one student at a 
time. 
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" � � � �� � %��
�
� , " �� 4�� � � � � � � � � 
 � �	 � � � �
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. � �� � � �� � �. � � � � � � � � �
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 � �
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� � 4� �� �  � � � � �� ���9� �" � � �� �� � %�
�

NOTE: Student Applications are used for graduate assistants and student employees. 
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Click “Add a Question”  to 
set up screening question. 

If you do not wish 
to set up any posting 
specific questions, 
click on “Continue 
to Next Page.”  
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4� � � � �� � �� � � �� � � " � � � � � �� � � �; � � � �� � � � � �� � ��9� �� �� �� � �� ���� �� #�
 �   � � � � �/ � B%�
 

Enter a keyword or 
leave blank and then 
click “Search.”  
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